
How to Digitally Sign a Document 

 

Step 1: Click on the field below to initiate the signature wizard. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 2: If you don’t have a Digital ID already, this wizard will popup: 

Select the radio button to create a new digital ID  

 

 

Select Next to continue. 

 

 

 

 

 

 

 

 

 



Step 3: Keep this item selected. You will want to store your self-signed digital ID in a PKCS#12 digital ID file. 

 

Select Next to continue. 

 

 

 

 

 

 

 

 

 

 



Step 4: Enter your full name, Organizational Unit if applicable, Organization Name, and email address. Make sure the 

Country/Region is correct. Full name and email address are required fields. All other fields are standard, and don’t need 

to be changed. 

 

Select Next to continue. 

 

 

 

 

 

 

 

 

 

 



Step 5: It will ask you to store your id on your computer, you can leave the default file path or hit browse and save to 

somewhere you prefer. 

 

Type in a strong or best rated password. Best practice passwords have a lowercase, uppercase character, numbers, or 

symbols. It is good to have one of each in your password and be at least 7 characters long.  Click here for more 

information on passwords. 

Click Finish. 

 

 

 

 

 

 

 

 

http://technet.microsoft.com/en-us/library/cc756109(v=ws.10).aspx
http://technet.microsoft.com/en-us/library/cc756109(v=ws.10).aspx


Step 6: It will instruct you to sign the document. You will have to re-enter your password again. Select Sign to complete 

this step. 

 

 

Your name will automatically appear on the PDF: 

 

 

Send your saved PDF to this email address: cpp.statementofunderstanding@osdcommemorations.mil 

Click here for more information on digital IDs. Adobe’s support number if you have questions:  877-324-6744 
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http://help.adobe.com/en_US/acrobat/standard/using/WS11dd809af63f0e1e-43e0464b12b4384d3b6-8000.html

